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Appendix G
General Procedure For Zoning and Building Permit Applications

Applicant Submits Completed Zoning Permit Application to
Zoning Officer (including all required plans and

specifications, and any applicable regulatory approvals)

Zoning Officer Determines if Proposal Meets Zoning
Ordinance Requirements and/or Requires Historic Commission Review

Zoning Permit
Is Issued

Application Is Referred to
Historic Commission for Review and

Recommendation and Is Returned
to Zoning Officer for Action

Zoning Permit Is Denied and
Applicant Is Referred to Zoning

Hearing Board or Proposal
Is Adjusted and Resubmitted

Applicant Submits Building Permit
Application to Building Code Official

Building Code Official Determines if Proposal
Meets Building Code Requirements

Building Permit Is Issued
and Project Proceeds

Building Permit Is Denied 
and Applicant Adjusts 

Proposal and Resubmits

At Project Completion, Applicant Contacts
Zoning Officer and Building Code Official

For Final Inspections

Zoning Officer Issues Certificate
of Compliance if Completed Project

Meets Terms of Zoning Permit

Building Code Official Issues
Certificate of Occupancy if Project
Construction Meets Building Code

Premises Is Occupied or Used
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